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SECTION A – Mission and Objectives
Subsection 2 - Objectives
IV.A.2.

Objectives of the programs offered by an institution are clearly defined in writing, are appropriate, and can be reasonably achieved.

tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


SECTION B – Assessment of Educational Effectiveness


Subsection 2- Outcomes Assessment
IV.B.2.a.
An institution maintains and uses documented student comments concerning course content and instruction to improve its programs.
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.B.2.b.
An institution maintains and uses documented evaluations by graduates of the program.
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.B.2.c.
An institution maintains and uses documented evaluations by the employers of graduates.
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.B.2.d.
An institution has an active advisory board of appropriate specialists, representing its communities of interest, to assist the administration and faculty in fulfilling the stated educational objectives.
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.B.2.e.
An institution regularly reviews the results of its graduates’ performance on credentialing and/or licensure examinations required for employment to improve its educational process and employment opportunities for graduates

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.B.2.f.
An institution annually calculates the results of its graduates’ performance on 



credentialing and licensure examinations required for employment.

The method of calculation, using ABHES’ reporting period July 1 through June 30, is as follows: 
F/G=L where F is graduates passing examination (any attempt); G is the total graduates taking
examination; and L is the percentage of students passing the examination.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	Identify the credentialing pass rates of graduates from July 1 through June 30:



IV.B.2.g.
An institution demonstrates that students complete their programs.
The method of calculation, using ABHES’ reporting period July 1 through June 30, is as follows:

(EE+G)/(BE+NS+RE)=R% where EE is ending enrollment; G is graduates; BE is beginning

enrollment; NS is new starts; RE is re-entries; and R is the retention percentage
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	Identify program retention rates from the most recent ABHES annual report or July 1 – June 30:



IV.B.2.h.
An institution demonstrates the successful employment of its graduates in the field, or related field, for which they were trained.
The method of calculation, using ABHES’ reporting period July 1 through June 30, is as follows:

(F+R)/(G-U)=P% where F is graduates placed in field; R is graduates placed in related field; G is

the total graduates; U is the graduates unavailable for placement; and P is the placement percentage
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	Identify program placement rates from the most recent ABHES annual report or July 1 – June 30:



SECTION F – Advertising and Enrollment Practices 
Subsection 3 – Admission Practices
IV.F.3.

An institution adheres to its admission policies and enrolls only students who can



reasonably be expected to benefit from the instruction (if the institution admits ATB students, complete the attached Appendix A checklist for ATB students). 
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 5 - Catalog
IV.F.5.a.
An institution publishes an informative and accurate catalog that is in compliance with the requirements of Appendix D.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.F.5.b.
An institution provides current catalog to each student upon enrollment.
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 6 – Disclosure

IV.F.6.

An institution discloses, prior to enrollment, any material circumstance that may adversely impact a student’s ability to benefit from the educational program (e.g. credentialing prerequisites, criminal record, identified disability). 
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



SECTION H - Instruction, Curriculum, and Programs

Subsection 1 - Curriculum
PRIVATE 
IV.H.1.a.
Program length, course sequence and method of instructional delivery are appropriate to the educational objectives of the program.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.1.b.
An institution maintains course syllabi that fully and clearly describe the important characteristics of each course and meet the requirements of Appendix G (Syllabi).  

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.1.c.
An institution provides a current course syllabus to each student at the beginning of each course.  

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.1.e.
Course content is appropriate in length and sufficient in scope and depth to reflect current knowledge and practice.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.1.f.
Standard academic conversion methodology is applied in calculating and awarding academic credit.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 2 – Instruction and Resources

IV.H.2.a.
Instruction is sufficiently comprehensive in scope and depth to achieve published educational objectives.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.2.b.
Instructors effectively use contemporary teaching strategies and practices.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.2.c.
Adequate and appropriate learning resources exist to complement the program(s).
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.H.2.d.
Supplementary instructional materials are legible and relevant to the educational course content and objectives of each program.

	Compliance Rating:          ( Exceeds Standard      ( Meets Standard     (  Violates Standard     (  N/A

	


IV.H.2.e.
Instructional continuity is maintained through faculty stability.

	Compliance Rating:          ( Exceeds Standard     (  Meets Standard     (  Violates Standard     (  N/A

	


SECTION I - Examinations and Student Progress

Subsection 1 – Scheduling and grading of examinations

IV.I.1.a.
Examinations and other evaluative techniques are scheduled and adequately assesses the achievement of stated objectives, competencies and curriculum goals, and are appropriate to the length of the program(s).  
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.I.1.b.
Instructors promptly grade examinations and review the results with students.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 2 - Student experience
IV.I.2.

The training environment exposes students to applicable work experiences in theory, clinical, and laboratory courses.
	Compliance Rating:          ( Exceeds Standard     (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 3 - Individual differences
IV.I.3.

An institution provides students with academic progress reports and academic advising as necessary to meet their individual educational needs.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 4 - Externships and external clinical experiences

IV.I.4.a.
Externships and external clinical experiences are appropriate and adequate to serve the diverse needs of the program(s).

	Compliance Rating:          ( Exceeds Standard     ( Meets Standard     (  Violates Standard     (  N/A

	


IV.I.4.b.
Appropriate supervision and evaluation of student performance is provided during an externship.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 5 – Student academic progress

IV.I.5.c.
An institution encourages and assists students who are experiencing difficulty in progressing satisfactorily in their programs.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 6 – Student record maintenance

IV.I.6.a.
An institution maintains academic transcripts indefinitely, and other academic records that comply with Appendix F, Section A.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.I.6.b.
An institution maintains records of externship and clinical site evaluation and of student performance during externships and external clinical experiences.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.I.6.c.
An institution maintains accurate records of graduate placement activities in compliance with Appendix F, Section A (Records Maintenance).

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


SECTION J - Student Services

Subsection  1 - Student assistance

IV.J.1.a.
Referral information is provided to assist students experiencing personal difficulties as requested by the student or when deemed necessary. 
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.J.1.b.
An institution provides a variety of student support services.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 2 – Student orientation 
IV.J.2.

A scheduled and organized orientation is provided for all students prior to or during the first week of classes. 
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 


tc  \l 1 ""
SECTION K - Student Satisfaction

Subsection 1 - Student  satisfaction
IV.K.1.

Students are satisfied with the training and educational services offered by an institution. 
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


SECTION L - Faculty

Subsection 1 - Supervision
IV.L.1.

Program(s) are sufficiently supervised.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 2 – General faculty requirements

IV.L.2.a.
Faculty consists of qualified individuals.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.L.2.b.
The faculty consists of a sufficient number of instructors in relation to an institution's enrollment, programs, and stated educational objectives.  

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.L.2.c.
Personnel records for all full-time and part-time faculty, which meets the requirements of Appendix F, Section B (Records Maintenance) are up to date and maintained in a well-organized and easily accessible manner.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.L.2.d.
Faculty meetings are held on a regular basis and the minutes are recorded.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	




Subsection 3 - Teaching load
IV.L.3.a.
The laboratory ratio of students to instructor normally does not exceed 20 to 1.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.L.3.b.
The teaching load of instructors is reasonable at all times and allowance is made for non-instructional duties.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 4 – In-service training
IV.L.4.
A regular program of in-service training, provided by an institution for the improvement of the faculty skills in teaching methodology, is conducted and documented at least twice annually.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 5 – Professional Development

IV.L.5.a.
A faculty development plan is reviewed and updated annually.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


IV.L.5.b.
The faculty and staff actively participate in professional growth activities.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


SECTION M – Physical Environment

Subsection 1 - Instructional facility
IV.M.1.

The physical environment is conducive to instruction and learning.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	



Subsection 2 - Safety

IV.M.2.
The physical plant and equipment comply with all local, state, and federal safety requirements.
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


CHAPTER V – DEGREE PROGRAM STANDARDS

( This Section Not Applicable

tc  \l 3 "
"
PRIVATE 
SECTION A – Occupational and Applied Science Degrees
PRIVATE 

Subsection 1 – Basic requirementstc  \l 3 "
Subsection 1 - Basic requirements."
PRIVATE 


tc  \l 3 ""
PRIVATE 
V.A.1.

All courses and experiences are clearly postsecondary in nature and are occupational in content and objective.tc  \l 3 "V.A.1.
All courses and experiences are clearly postsecondary in nature and must be trade, technical, or vocational in content and objective."
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 


tc  \l 3 ""
PRIVATE 

Subsection 2 – Faculty

PRIVATE 


tc  \l 3 ""
PRIVATE 
V.A.2.

Faculty consists of qualified individuals.
tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 

Subsection 3 – Learning Resourcestc  \l 3 "
Subsection 3 - Library."
PRIVATE 
V.A.3.

Adequate and appropriate learning resources exist to complement the program(s).

tc  \l 1 "IV.H.1.a.
The program length and course sequence are appropriate to the educational objectives of the program."
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 

Subsection 4 – Curriculumtc  \l 3 "
Subsection 3 - Library."
PRIVATE 


tc  \l 3 ""
PRIVATE 
V.A.4.a.

A program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses.
Associate of Occupational Science

a. 60 semester hours, 90 quarter hours, or its recognized clock hour equivalent in total content  (normally two academic years); 

b. 45 semester hours, 67.5 quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded; and

c. Nine semester hours, 13.5 quarter hours, or its recognized clock hour equivalent in general education or applied general education courses.

Associate of Applied Science

a. 60 semester hours, 90 quarter hours, or its recognized clock hour equivalent in total content (normally two academic years); 

b. 30 semester hours, 45 quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded; and

c. 15 semester hours, 22.5 quarter hours, or its recognized clock hour equivalent in general education courses.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


V.A.4.b.
The primary purpose of occupational degree programs is technical in nature with courses focused on the attainment of necessary skills to enter a chosen employment field.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 


tc  \l 3 ""

PRIVATE 
SECTION B – Academic Associate Degrees
( This Section Not Applicable


Subsection 1 -Basic Requirementstc  \l 3 "
Subsection 1 - Curriculum."
PRIVATE 


tc  \l 3 ""
PRIVATE 
V.B.1.

Courses and experiences are clearly postsecondary in nature and emphasize both the achievement of vocational objectives and general education.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


tc  \l 3 "V.B.1.
The program is a minimum of\:"
PRIVATE 

Subsection 2 - Facultytc  \l 3 "
Subsection 2 - Admissions."
PRIVATE 


tc  \l 3 ""
PRIVATE 
V.B.2.a.

Faculty consists of qualified individuals.

PRIVATE 


tc  \l 3 ""
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 

Subsection 3 – Learning Resourcestc  \l 3 "
Subsection 3 - Library."
PRIVATE 


tc  \l 3 ""
PRIVATE 
V.B.3.a

Adequate and appropriate learning resources exist to complement the program(s).tc  \l 3 "V.A.3.
Appropriate library resources exist to complement the program(s)."
PRIVATE 


tc  \l 3 ""
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 
V.B.3.b.

An individual with appropriate professional experience and education supervises an institution’s library.

PRIVATE 


tc  \l 3 ""
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 

Subsection 4 – Student Servicestc  \l 3 "
Subsection 3 - Library."
V.B.4.
Institutions offering degree programs provide comprehensive student services appropriate to the number of programs and size and characteristics of the student body.

	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 

Subsection 6 - Curriculumtc  \l 3 "
Subsection 1 - Curriculum."
PRIVATE 


tc  \l 3 ""
PRIVATE 
V.B.6.a.
The program meets the required minimum level of credit hours (or its recognized equivalent) in total content, and hours of occupational and general education courses:

d. 60 semester hours, 90 quarter hours, or its recognized clock hour equivalent in total content (normally two academic years); 

e. 30 semester hours, 45 quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded; and

f. 15 semester hours, 22.5 quarter hours, or its recognized clock hour equivalent in general education courses.

PRIVATE 


tc  \l 3 ""
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


V.B.6.b.  
Program curricula reflect the achievement of vocational objectives with a concentration on general education.

PRIVATE 


tc  \l 3 ""tc  \l 3 "
c.
Six semester hours or nine quarter hours in general education courses.  General education courses are courses that assist the graduate to use the occupational skills learned.  Courses in technology, communications, applied mathematics, and social sciences are examples of appropriate courses in general education for the AOS degree."PRIVATE 


tc  \l 3 ""
	Compliance Rating:          ( Exceeds Standard      (  Meets Standard     (  Violates Standard     (  N/A

	


PRIVATE 



APPENDIX Atc  \l 3 "APPENDIX A"
PRIVATE 
ABILITY-TO-BENEFIT CHECKLISTtc  \l 3 "
ABILITY-TO-BENEFIT CHECKLIST"
PRIVATE 
The following ABHES requirements for ATB students admitted to programs leading to a certificate, diploma, and associate degree are applicable to all students, regardless of payment method tc  \l 3 "The following ABHES requirements for ATB students admitted to programs leading to a certificate, diploma, and associate degree are applicable to all students, regardless of payment method "
 (INDICATE COMPLIANCE BY PLACING A CHECKMARK (() NEXT TO EACH STATEMENT OR WRITING “ NO” FOR NON-COMPLIANCE)
PRIVATE 


tc  \l 3 ""
PRIVATE 
1.         ATB students are not admitted into academic degree program(s).tc  \l 3 "1.           An ATB student is not admitted into an Associate of Applied Science (A.A.S.) degree program."
PRIVATE 


tc  \l 3 ""
PRIVATE 
2.         An individual is beyond the age of compulsory school attendance in the state in which the institution is located and demonstrates the ability to benefit from the training offered.tc  \l 3 "2.           The individual is beyond the age of compulsory school attendance in the state in which the institution is located and demonstrates the ability to benefit from the training offered."
PRIVATE 


tc  \l 3 ""
PRIVATE 
3.
An admission policy for all ATB students is based on the institution's stated objectives and is administered as written and published.tc  \l 3 "3.
The admission policy for all ATB students is based on the institution's stated objectives and is administered as written and published."
PRIVATE 


tc  \l 3 ""
PRIVATE 
4.
An institution consistently applies its criteria and maintains records for determining a student's ability to benefit from the training offered.  These records include the following:tc  \l 3 "4.
The institution consistently applies its criteria and maintains records for determining the student's ability to benefit from the training offered.  These records include the following\:"
PRIVATE 


tc  \l 3 ""


PRIVATE 

a.
proper screening of each applicant;




b.tc  \l 3 "
a.
proper screening of each applicant;"

PRIVATE 


tc  \l 3 ""

PRIVATE 

a signed recommendation by an appropriate individual(s) making





the acceptance determination;




tc  \l 3 "
b.
a signed recommendation by an appropriate individual(s) making the acceptance determination;"

PRIVATE 


tc  \l 3 ""

PRIVATE 
c.
independent administration of a valid, recognized standardized test





(if a timed test, the time limit must be observed and passing score





measured against an adhered-to norm);tc  \l 3 "
c.
independent administration of a valid, recognized standardized test (if a timed test, the time limit must be observed and passing score measured against an adhered-to norm);"


PRIVATE 


tc  \l 3 ""

PRIVATE 

d.
practicum examinations, if applicable;tc  \l 3 "
d.
practicum examinations, if applicable;"


PRIVATE 

e.
complete records of adequate pre-admission and continuous





advising; andtc  \l 3 "
e.
complete records of adequate pre-admission and continuous advising; and"

PRIVATE 


tc  \l 3 ""


PRIVATE 

f.
remediation, as necessary.tc  \l 3 "
f.
remediation, as necessary."
PRIVATE 


tc  \l 3 ""
PRIVATE 
5.
An institution maintains complete student records that document testing, screening, and counseling and that validate the basis of admission of each student.tc  \l 3 "5.
The institution maintains complete student records that document testing, screening, and counseling and that validate the basis of admission of each student."
PRIVATE 


tc  \l 3 ""
PRIVATE 
6.
An institution demonstrates and fully documents the entire system used for accepting students deemed to have the ability-to-benefit from the training offered.tc  \l 3 "6.
The institution demonstrates and fully documents the entire system used for accepting students deemed to have the ability-to-benefit from the training offered."
PRIVATE 


tc  \l 3 ""
PRIVATE 
7.
An institution determines the student may develop marketable skills.

PRIVATE 


tc  \l 3 ""
PRIVATE 
8.
An institution makes a preliminary assessment of student advising and remediation requirements.tc  \l 3 "8.
The institution makes a preliminary assessment of student advising and remediation requirements."
PRIVATE 


tc  \l 3 ""
PRIVATE 
9.
Annual evaluations are performed to verify the reliability and validity of the institution's admission requirements for ATB students, including the relationship between the test scores and student retention and employment outcomes.tc  \l 3 "11.
Periodic evaluations are performed to verify the reliability and validity of the institution's admission requirements for ATB students, including the relationship between the test scores and student outcomes."  Results of these evaluations are used in setting admission entrance requirements, including minimum test scores.

PRIVATE 


tc  \l 3 ""

PRIVATE 
APPENDIX D

PRIVATE 


tc  \l 3 ""

PRIVATE 


tc  \l 3 ""

PRIVATE 
CATALOG CHECKLISTtc  \l 3 "
CATALOG CHECKLIST"PRIVATE 


tc  \l 3 ""PRIVATE 


tc  \l 3 ""
PRIVATE 
The following items are to be incorporated into institution catalogs in order to meet ABHES minimum requirements: (INDICATE COMPLIANCE BY PLACING A CHECKMARK (() NEXT TO EACH STATEMENT OR WRITING “ NO” FOR NON-COMPLIANCE)

PRIVATE 


tc  \l 3 ""

PRIVATE 
1.
Name, address and telephone number.tc  \l 3 "1.
Name, address, and telephone number of the institution."
PRIVATE 


tc  \l 3 ""
PRIVATE 
2.
Date of catalog printing.tc  \l 3 "2.
Date of catalog printing."
PRIVATE 


tc  \l 3 ""
PRIVATE 
3.
Statement of history and ownership.tc  \l 3 "3.
Statement of history and ownership."
PRIVATE 


tc  \l 3 ""
PRIVATE 
4.
Names of the officers (may be included as an insert).tc  \l 3 "4.
Names of the officers (may be included as an insert)."
PRIVATE 


tc  \l 3 ""
PRIVATE 
5.
Mission statement.tc  \l 3 "5.
Mission statement."
PRIVATE 


tc  \l 3 ""
PRIVATE 
6.
Listing of approvals, licensures, memberships in professional or trade associations (approvals or affiliations are clearly stated and properly presented, e.g., licensed by the state; member of associations).tc  \l 3 "6.
Listing of approvals, licensures, memberships in professional or trade associations (approvals or affiliations are clearly stated and properly presented, e.g., licensed by the state; member of associations)."
PRIVATE 


tc  \l 3 ""
PRIVATE 
7.
Listing of agencies that accredit the institution, including the address and telephone number. The scope of accreditation is clearly designated (institutional or program accreditation).  Information regarding the source and status of the accreditation of the institution and its programs also includes the name, address and phone number of the accrediting agency(ies) and the level (degree, non-degree) of the accreditation held.tc  \l 3 "7.
Listing of agencies that accredit the institution, including the address and telephone number. The scope of accreditation is clearly designated (institutional or program accreditation).  Information regarding the source and status of the accreditation of the institution and its programs also includes the name, address and phone number of the accrediting agency(ies) and the level (degree, non-degree) of the accreditation held."
PRIVATE 


tc  \l 3 ""
PRIVATE 
8.
Academic calendar listing program timelines, calendar break periods, and holidays (this may be included as an insert).tc  \l 3 "8.
A calendar listing program start and end dates, holidays, exam schedule, and other important events (this may be included as an insert)."
PRIVATE 


tc  \l 3 ""
PRIVATE 
9.
Listing of administrative staff and faculty (full- and part-time).  The faculty listing includes the faculty member’s education, degrees, and name of institution conferring same.  If a faculty member is on a part-time basis, or is considered a consultant or adjunct, such facts are clearly stated.  The names of the management team of an institution and their titles are listed (this may be included as an insert).tc  \l 3 "9.
Listing of administrative staff and faculty (full- and part-time).  The faculty listing includes the faculty member’s education, degrees, and name of institution conferring same.  If a faculty member is on a part-time basis, or is considered a consultant or adjunct, such facts are clearly stated.  The course(s) taught by each faculty member is clearly listed.  The names of the management and officers of the institution and their titles are listed (this may be included as an insert)."
PRIVATE 


tc  \l 3 ""
PRIVATE 
10.
Admission requirements and procedures (if applicable, include a clear statement of requirements for students to be admitted under the ability-to-benefit standard).tc  \l 3 "10.
Admission requirements and procedures (if applicable, include a clear statement of requirements for students to be admitted under the ability-to-benefit standard)."
PRIVATE 


tc  \l 3 ""
PRIVATE 
11.
Educational programs offered, which includes the following information:tc  \l 3 "11.
Educational programs offered, listed in sufficient detail to inform prospective students and the public.  Each program listing includes the following information\:"
PRIVATE 




a.
Program objectives:  Clearly defined statement of goals of program, type of instruction, level of occupation for which training is intended and for whom the training is intended.  The courses and academic standards required for successful completion of the programs and the credential given for successful completion are also stated.tc  \l 3 "
a.
Program objectives\:  Clearly defined statement of goals of program, type of instruction, level of occupation for which training is intended and for whom the training is intended.  The courses and academic standards required for successful completion of the programs and the credential given for successful completion are also stated."
PRIVATE 

b.
Program schedule:  The number of total weeks and hours for the program.  If credit hours are awarded, the credits are listed.  If clock hours are awarded, the clock hours are listed.  A separate statement for the definition of credit (quarter or semester and its equivalent to clock hours) is included in the catalog.tc  \l 3 "
b.
Program schedule\:  The number of total weeks and hours for the program (in addition to the number of hours per day and days per week for day and evening classes, if different).  If credit hours are awarded, the credits are listed in addition to clock (contact) hours.  A separate statement for the definition of credit (quarter or semester and its equivalent to clock hours) is included in the catalog."
PRIVATE 

c.
Course Descriptions:  Sufficiently detailed to define the scope and sequence, hours, and credit awarded, if applicable (subject or "course" descriptions appears in the catalog but may be listed in a separate section).


d.
Program delivery:  an institution must identify the type of instructional delivery (i.e. residential, distance learning, or a combination of both.)
PRIVATE 
12.
A general description of the facility, including classrooms, laboratories and equipment.  All pictures used must be identified in the institutional catalog, brochures, and other printed material clearly and explicitly state if they are not actually a part of the institution's facilities.  All laboratories, classrooms, and other physical facilities are those actually used by an institution in the instruction of its students and are properly labeled.

PRIVATE 
13.
 Standards of satisfactory progress.  (See Appendix B, Guidelines for Standards of Satisfactory Academic Progress, for additional information)

     tc  \l 3 "13.
Standards of satisfactory progress, including policies regarding attendance, tardiness, grading, graduation requirements, probation (scholastic and attendance).  See Appendix B, Guidelines for Standards of Satisfactory Academic Progress, for additional information.                       "
PRIVATE 
14.
Grading scale (system).

15.
Student services describing available services to students, such as academic guidance, tutoring, career advising, placement assistance, and facilities, specifically regarding accessibility for disabled students.tc  \l 3 "14.
Student services describing available services to students, such as academic guidance, tutoring, career advising, placement assistance, and facilities, specifically regarding whether the facilities are readily accessible for handicapped students."
PRIVATE 


tc  \l 3 ""
PRIVATE 
16.
Cancellation and refund policies (see ABHES requirements for minimum standards) and policies for refunds to Title IV programs.tc  \l 3 "15.
Cancellation and refund policies (see ABHES requirements for minimum standards) and policies for refunds to Title IV programs."
PRIVATE 
17.
Tuition breakdown, including registration fee, tuition, and any other fees charged for each program.  Any other costs such as books, supplies, any/all costs of equipment and materials required to complete the program must be included unless included in the tuition charges.  Tuition payment plans, financial aid information and policies are listed (may be included as an insert).tc  \l 3 "16.
Tuition breakdown, including registration fee, tuition, and any other fees charged for each program.  Any other costs not included in tuition are separately listed, such as uniforms, laboratory fees, books.  A listing of tuition payment plans, financial aid information and policies are listed (may be included as an insert)"
18.
Employment assistance, including a clear statement that an institution cannot guarantee employment.

PRIVATE 


tc  \l 3 ""
PRIVATE 
19.
Nondiscrimination statement.tc  \l 3 "18.
Nondiscrimination statement."
PRIVATE 


tc  \l 3 ""
PRIVATE 
20.
Rules and regulations (may be included in a student handbook with proper references made in the catalog).tc  \l 3 "19.
Rules and regulations (may be included in a student handbook with proper references made in the catalog)."

PRIVATE 


tc  \l 3 ""
21.
 A policy and published criteria addressing advanced placement and credit for experiential learning.

22.
Full and complete disclosure of any portion of a program that is delivered in a language other than English.

23.
 A policy for transfer of credit that requires consideration of credit from other institutions accredited by an agency recognized by the United States Department of Education (USDE) or the Council for Higher Education Accreditation (CHEA).

PRIVATE 
If a common catalog is used for more than one institution, the following also applies:tc  \l 3 "If a common catalog is used for more than one institution, the following also applies\:"PRIVATE 


tc  \l 3 ""
PRIVATE 
24.
All institutions are of common ownership.tc  \l 3 "20.
All institutions are of common ownership."
PRIVATE 
25.
Any pictures of facilities are labeled to identify the institution.tc  \l 3 "21.
Any pictures of facilities are labeled to identify the institution."
PRIVATE 
26.
Persons from the corporate or highest administration level are identified.tc  \l 3 "22.
Persons from the corporate or highest administration level are identified if they have supervisory responsibilities."
PRIVATE 
27.
Any information common to all institutions is clearly identified.tc  \l 3 "23.
Any information common to all institutions is clearly identified."
PRIVATE 
28.
Full addresses are included and proper campus designation (main, non-main, additional classroom) is made.tc  \l 3 "24.
Full addresses are included and proper campus designation (main, non-main, additional classroom) is made."
 APPENDIX F

PRIVATE 
RECORD MAINTENANCE CHECKLISTtc  \l 3 "
RECORD MAINTENANCE CHECKLIST"
PRIVATE 
Institutions are encouraged to maintain records in an easily accessible and orderly fashion as a variety of records will be reviewed by the visitation team during announced and unannounced visits, including, but not limited to, the following: (INDICATE COMPLIANCE BY PLACING A CHECKMARK (() NEXT TO EACH STATEMENT OR WRITING “ NO” FOR NON-COMPLIANCE)tc  \l 3 "Institutions are encouraged to maintain records in an easily accessible and orderly fashion as a variety of records will be reviewed by the visitation team during announced and unannounced visits, including, but not limited to, the following\: (INDICATE COMPLIANCE BY PLACING A CHECKMARK (_) NEXT TO EACH STATEMENT OR WRITING “ NO” FOR NON-COMPLIANCE)"
PRIVATE 
A.
Students (current, withdrawn, graduate)tc  \l 3 "A.
Students (current, withdrawn, graduate)"
PRIVATE 


tc  \l 3 ""
PRIVATE 
1.
Enrollment agreement.tc  \l 3 "2.
Enrollment agreement"
PRIVATE 


tc  \l 3 ""
PRIVATE 
2.
Signed attestation of high school graduation or equivalent (e.g. diploma, transcript or GED).tc  \l 3 "3.
Evidence of high school graduation or equivalent (general equivalency diploma)"
PRIVATE 


tc  \l 3 ""
PRIVATE 
3.
Admission determination documentation (e.g., admission exam, counseling documentation for students admitted under an ability-to-benefit determination).tc  \l 3 "4.
Admission determination documentation (e.g., admission exam, counseling documentation for students admitted under an ability-to-benefit determination)"
PRIVATE 


tc  \l 3 ""
PRIVATE 
4.
Financial records (e.g., required financial aid documentation, tuition payments, refund calculations and proof of monies returned).tc  \l 3 "6.
Financial records (e.g., required financial aid documentation, tuition payments, refund calculations)"
PRIVATE 


tc  \l 3 ""
PRIVATE 
5.
Academic transcript (must be maintained indefinitely).tc  \l 3 "7.
Academic transcript"
PRIVATE 


tc  \l 3 ""
PRIVATE 
6.
Attendance records.

PRIVATE 


tc  \l 3 ""
PRIVATE 
7.
Progress reports or correspondence.tc  \l 3 "9.
Progress reports or correspondence"
PRIVATE 


tc  \l 3 ""
PRIVATE 
8.
Externship/external clinical evaluations.tc  \l 3 "10.
Externship/external clinical evaluations"
PRIVATE 


tc  \l 3 ""
PRIVATE 
9.
Documentation of placement activity.

PRIVATE 
10.
Other records as may be required by other regulatory agencies.

PRIVATE 


tc  \l 3 ""

PRIVATE 


tc  \l 3 ""
PRIVATE 
B.
Faculty

PRIVATE 


tc  \l 3 ""
PRIVATE 
1.
Employment application.

PRIVATE 


tc  \l 3 ""
PRIVATE 
2.
Signed job description appropriate to position and level of responsibility.

PRIVATE 


tc  \l 3 ""
PRIVATE 
3.
Resumetc  \l 3 "3.
Resume" or curriculum vitae.

PRIVATE 


tc  \l 3 ""
PRIVATE 
4.
Evidence of all degrees, other education, and/or certifications. tc  \l 3 "4.
Evidence of all degrees, other education, and/or certifications "
PRIVATE 


tc  \l 3 ""
PRIVATE 
5.
 Annual performance evaluations by appropriate supervisor.  For new instructors, an evaluation must be completed within 30 days of beginning instruction.tc  \l 3 "5.
Performance evaluations "
PRIVATE 


tc  \l 3 ""
PRIVATE 
6.
Documentation of continued professional development, as applicable to employment position (e.g., continuing education, membership in professional organizations, attendance at relevant workshops or seminars)tc  \l 3 "6.
Documentation of continued professional development (e.g., in-service training, continuing education, membership in professional organizations, attendance at relative workshops or seminars)", including faculty development plan.

7.
Fully completed and signed ABHES Faculty Data Sheet.

8.
 Completed Hepatitis B immunization or declination forms for at risk faculty.


APPENDIX G

PRIVATE 

COURSE SYLLABI CHECKLISTtc  \l 3 "
ENROLLMENT AGREEMENT CHECKLIST"
PRIVATE 


tc  \l 3 ""
PRIVATE 
The following items are to be incorporated into the institution's course syllabi: (INDICATE COMPLIANCE BY PLACING A CHECKMARK (() NEXT TO EACH STATEMENT OR WRITING “ NO” FOR NON-COMPLIANCE)tc  \l 3 "The following items are to be incorporated into the institution's enrollment agreement\: (INDICATE COMPLIANCE BY PLACING A CHECKMARK (_) NEXT TO EACH STATEMENT OR WRITING “ NO” FOR NON-COMPLIANCE)"
PRIVATE 


tc  \l 3 ""
PRIVATE 
1.
Course title.tc  \l 3 "1.
Title of agreement and date printed."
PRIVATE 


tc  \l 3 ""
PRIVATE 
2.
Course description, including methods of deliverytc  \l 3 "2.
Name, address, and telephone number of the institution.".

PRIVATE 


tc  \l 3 ""
PRIVATE 
3.
Course objective.tc  \l 3 "3.
Program title."
PRIVATE 


tc  \l 3 ""
PRIVATE 
4.
Clock and/or credit hours awarded.tc  \l 3 "4.
Clock hours and/or credit (quarter or semester) awarded upon completion of the program, including number of weeks and/or months required for completion."
PRIVATE 


tc  \l 3 ""
PRIVATE 
5.
Prerequisites required (if none are required, this fact must be stated).tc  \l 3 "5.
Credential (degree, diploma, certificate) awarded upon completion."
PRIVATE 


tc  \l 3 ""
PRIVATE 
6.
Key instructional resources and materials used. tc  \l 3 "6.
Program tuition, the tuition period for which the agreement covers, and the length of such periods required for completion. "
PRIVATE 


tc  \l 3 ""
PRIVATE 
7.
Method of evaluation (i.e. quizzes, examinations, presentations, participation) and weight (percentage) provided to each.

PRIVATE 


tc  \l 3 ""

PRIVATE 


tc  \l 3 ""
PRIVATE 
8.
Grading scale, including requirements for successful completion.

PRIVATE 


tc  \l 3 ""
PRIVATE 
9.
Print date and/or date of revision.tc  \l 3 "9.
Class times and attendance requirements."
PRIVATE 


tc  \l 3 ""
APPENDIX H

SAFETY REQUIREMENTS

The following must be in effect for all institutions offering allied health programs:

1.
Students are instructed in the proper use of equipment and appropriate maintenance procedures prior to use.
2.
Students are supervised by appropriately trained personnel, while in a laboratory area.
3.
Use of Personal Protective Equipment (PPE) and adherence to an institution’s Exposure Control Plan.

4.
Documentation of current Material Safety Data Sheets (MSDS).
5.
Students are instructed in the proper handling of hazardous materials and a Hazardous Materials Compliance Manual is in laboratories.
6.
Current fire safety inspection.
7.
Laboratory safety rules and emergency training, including infection control policies (i.e. needle sticks, spills, follow-up policies).
8.
OSHA Safety Manual, including blood borne pathogen standard.
9.
Mandatory federal requirement postings (e.g. OSHA, Minimum Wage information, Employee Polygraph Protection Notice, EEO and Family and Medical Leave Act of 1993 information).

10.
Mandatory state requirement postings (e.g. Workers’ Compensation, Unemployment Insurance Information, Job Safety and Health Protection information).

11.
Criminal Safety Statistics (for campus).
ELIGIBILITY CRITERIA VIOLATIONS: 

(Refer to Eligibility Checklist(s) at beginning of the Administrative Report and to the ABHES Accreditation Manual and cite Section and any corresponding Subsections)

STANDARD VIOLATIONS:
(Refer to Chapters IV-IX of the ABHES Accreditation Manual and cite Section and any corresponding Subsections)

EXCEEDS EXPECTATIONS:

(Areas in which the institution exceeds the expectations and standards of the Commission in delivering their academic programs and services)

STUDENT SURVEY SUMMARY SHEET

(Please identify the total number of students who indicated Yes, No or No Answer)

Total students participating in survey for this program______

ADMISSIONS DEPARTMENT

1. Was your admission’s representative knowledgeable about the institution, programs offered, admission requirements, expected job outcomes and any credentialing requirements to work?




Yes ____
No 

No Answer 


2. Did you receive a current institutional catalog during the admissions process?

Yes 

No 

No Answer 


3. Do you feel the admission’s representative accurately represented the education and services of the institution?

Yes 

No 

No Answer 


FINANCIAL SERVICES

1. During your financial aid interview, were all tuition, fees and charges disclosed to you?

Yes 

No 

No Answer 


2. Did the financial aid officer explain in detail the different types of financial aid available to you, including the differences between loans and grants?

Yes 

No 

No Answer 


3. Upon qualifying for financial aid, were your financial, including repayment obligations, explained to you?

Yes 

No 

No Answer 


ADMINISTRATION

1.
Is the administration knowledgeable and supportive and responsive to your needs?

Yes 

No 

No Answer 


2.
Do the administrators consistently enforce institutional policies?



Yes 

No 

No Answer 

INSTRUCTORS

1. Do your instructors appear knowledgeable in the subject matter and do they relay this knowledge to the class clearly?

Yes 

No 

No Answer 


2.
Do your classes start and end at the designated time?

Yes 

No 

No Answer 


3.
Did your instructor(s) explain the competencies required for successful completion of course(s) and how you will be graded?

Yes 

No 

No Answer 


4.
Are provisions made for instructor availability before and after class for assistance?

Yes 

No 

No Answer 


5.
Where required, are appropriately supervised labs available for practice and preparation for assignments and clinical proficiencies? 

Yes 

No 

No Answer 


6.
Do you receive periodic progress reports (grade cards) on your knowledge of theory and your ability to perform required competencies throughout the program?

Yes 

No 

No Answer 


INSTRUCTIONAL SUPPLIES/EQUIPMENT/FACILITY

1.
Was a detailed syllabus on the course provided to you on the first day of class?

Yes 

No 

No Answer 


2.
Are appropriate and sufficient supplies available during instruction for all classes?


Yes 

No 

No Answer 


3.
Is there equipment sufficient in quantity to service class size and in good working order?

                          

Yes 

No 

No Answer 


4. Are course competency requirements and process of evaluation clearly explained?


Yes 

No 

No Answer 


5. Are textbooks received in a timely manner?

Yes 

No 

No Answer 


6. Is the facility consistently clean and maintained?


Yes 

No 

No Answer 


EXTERNSHIP AND PLACEMENT ASSISTANCE

1.
Is an externship a required part of your program?





Yes 

No 

No Answer 


2.
If you are within 30 days of completing your in-house coursework and then moving to externship, have you been advised of your externship assignment?

Yes 

No 

No Answer 


3.
Do you know who is responsible for externship placement? 





Yes 

No 

No Answer 


4.
Have you been advised of the process to obtain placement assistance?




Yes 

No 

No Answer 


GENERAL INFORMATION

1. What type of job (job title) do you expect to find upon graduating?



2. For the above titled job, what would you expect to be paid per hour?
$


3.
Will you need a credential (e.g., licensure, certification) to secure a job?

Yes 

No 

No Answer 


4. Overall, are you satisfied with the program, instruction, instructors, and administration?


Yes 

No 

No Answer 


5. Would you recommend the institution and your program to a family member or friend?

Yes 

No 

No Answer 


STUDENT COMMENTS

1.

2.

3.

4.

5.

101
25

