Attachment B – Proposed Degree Standards

CHAPTER VI

DEGREE PROGRAM STANDARDS

The Accrediting Bureau of Health Education Schools is recognized by the U.S. Secretary of Education to accredit occupational science, applied science, and academic associate degrees. These degree programs must comply with all policies, procedures, and standards described throughout the Accreditation Manual, including the general evaluation standards (Chapter IV& V), applicable program standards (Chapters VI-VIII), and appendices. This chapter contains additional specific requirements for degree programs. 

Degree programs represent a significant additional educational commitment by the institution. The purpose of this chapter is to ensure that institutions offering degree programs have the ability to meet this educational commitment and that they only award degrees to eligible students who, within an appropriate the required time frame, complete program requirements.

Degree programs are normally measured in credit hours (quarter or semester) and accrediting standards pertaining to credits hours apply. 

SECTION A – Occupational and Applied Science Degrees
An Associate of Occupational Science (AOS), Associate of Applied Science (AAS), or another appropriate title as designated or permitted by state law or regulations may be awarded to students who complete an occupational program that provides preparation for entry-level employment in a specific occupational field.

Catalogs and other promotional materials used for an AOS degree clearly state the purpose of the program and clarify that an AOS degree is a terminal occupational degree and the academic credits earned may or may not be transferable to another higher-level degree program.

An AAS may be awarded to students who complete an educational program that provides preparation for entry-level employment in a specific field as well as skills and knowledge that permit advancement in the field. AAS degrees include a significant component of general education courses. Institutions offering AAS degrees are encouraged to pursue articulation agreements with other institutions of postsecondary education to provide opportunities for academic mobility. Institutions offering an AOS or AAS degree must disclose in catalogs and other promotional materials that transferability of credits to other institutions is at the discretion of the receiving institution and that the institution makes no guarantees of transferability. 

Subsection 1 – Basic Requirements

VI.A.1.
All courses and experiences are clearly postsecondary in nature and empghasize both the achievement of vocational/occupational objectives and applied general education.are occupational in content and objective.

Instructional methodology, texts, supplementary materials, and technology shall support the technical courses designed to assist students in the application of skills in the workplace.

Subsection 2 – Faculty

VI.A.2.
Faculty consists of qualified individuals.

Instructors of occupational courses possess the following:

a.
Current licenses, certifications, or other designations as required by local, state, or federal laws to work in the field; 

b.
Graduation from a program in the field in which they teach, accredited by an agency recognized by the U.S. Secretary of Education, the Council for Higher Education Accreditation, or an otherwise recognized training entity (e.g., hospital-based program) in the specialty field; and
c..
A minimum of three years of occupational experience in the subject field or in a closely related field; or

d.
A minimum of four years of job-related training and experience for those instructors who are not graduates from a program in the field in which they teach.

Instructors of general education possess a baccalaureate degree with education in specific courses being taught.

In addition, all instructors must demonstrate strength in instructional methodology, delivery, and techniques as evidenced by evaluation by a program supervisor or director of education within 30 days of beginning instruction.

The selection of faculty is not influenced by race, color, creed, national origin, gender, disability, or age.

Subsection 3 – Learning Resources

VI.A.3.
Adequate and appropriate Learning resources exist to complement the degree program(s).

In addition to the requirements found in Chapter IV.H.2.c.,
 the following are required:

a.
Staff assigned to assist students and monitor activity;

b.
A budget that supports programs offered and student enrollment; and 

c.
Learning resources that reflect a degree-granting institution.

Reference, research, and information resources must be made avaialbe to enhance, augment, and support all the degree-level curricular and educational offerings.

Subsection 4 – Curriculum

VI.A.4.a.
A program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses.

Associate of Occupational Science requires:

a.
60 semester hours, 90 quarter hours, or its recognized clock hour equivalent in total content (normally two academic years); 

b.
45 semester hours, 67.5 quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded; and

c.
9 semester hours, 13.5 quarter hours, or its recognized clock hour equivalent in general education or applied general education courses.

Associate of Applied Science requires:

a.
60 semester hours, 90 quarter hours, or its recognized clock hour equivalent in total content (normally two academic years); 

b.
30 semester hours, 45 quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded; and

c.
15 semester hours, 22.5 quarter hours, or its recognized clock hour equivalent in general education courses.

See Chapter IV.G.2.
 for conversion methodology in calculating and awarding academic credit.

VI.A.4.b.
The primary purpose of occupational degree programs is technical in nature with courses focused on the attainment of necessary skills to enter a chosen employment field.

Occupational courses must be directly related to the occupational area for which a degree is awarded and emphasize achievement of occupational objectives.

General education courses develop basic essential knowledge, skills, and abilities for continued learning and career development. These courses are distributed from offerings in the humanities, social sciences, or natural sciences. Courses in communications, mathematics, humanities, social sciences, and the arts are examples of courses in general education. 

Applied general education courses directly apply to a specific occupation (e.g., technology, medication math, psychology for health professionals, and business math) and also satisfy general education requirements. Both “general education” and “applied general education” courses satisfy the general education requirements.

An institution may enter into a formal written articulation agreement with another institution to provide its general education requirements. Such an institution must be accredited by an agency recognized by the U.S. Department of Education or the Council for Higher Education Accreditation (CHEA). 
An institution may accept transfer credit for subjects or courses completed at another accredited institution. However, 25 percent or more of required program credits are completed at the institution awarding the degree. 

Subsection 5- Advertising

VI.A.5.
Appropriate Accurate advertising is used for degree program(s).Advertising and promotional materials contain clear and provable statements.
Advertising, promotional materials, and literature accurately state the vocational nature of the degree.

SECTION B – Academic Associate Degrees
Academic associate degree programs may include Associate of Art and Associate of Science degree programs or any other associate degree program that meets the requirements of this section. 

Subsection 1 – Basic Requirements

VI.B.1.
Courses and experiences are clearly postsecondary in nature collegiate level and emphasize both the achievement of vocational objectives and general education.

The instructional content of courses is appropriate for degree credit. Remedial courses and refresher courses are not considered for credit.

The advanced level instructional content of courses meets degree credit.  Remedial courses and refresher courses are not considered for credit.  Courses within the occupational professional area of concentration shall not be classified general education courses.

General education courses shall emphasize principles and theory, give balance to the total program and complement the occupational program and needs of the students.

Subsection 2 – Faculty 

VI.B.2.
Faculty consists of qualified individuals.

All instructors hold, at a minimum, a baccalaureate degree with appropriate education academic preparation in the specific courses being taught.

Additionally, instructors of occupational courses possess the following:

a.
graduation from a program in the field in which they teach accredited by an agency recognized by the U.S. Secretary of Education or the Council on Higher Education Accreditation; and

b. 
a minimum of three years of occupational experience in the subject field or in a closely related field. 

Exceptions to the baccalaureate degree requirement may be justified for instructors teaching technical or vocational subjects in fields in which baccalaureate degrees are not generally available. An institution must be able to justify the assignment of any instructor who does not hold a baccalaureate degree in the assigned teaching field.

At least 50 percent of courses offered in the degree program must be taught by faculty possessing a baccalaureate degree or higher. Further, at least 50 percent of general education courses must be taught by faculty possessing a master’s degree or higher. In all cases, the degree must be from an institution accredited by an agency recognized by the U.S. Secretary of Education or the Council on Higher Education Accreditation.
The selection of faculty is not influenced by race, color, creed, national origin, gender, disability, or age. Update
Subsection 3 – Learning Resources

VI.B.3.a
Adequate and appropriate Library resources exist to complement the program(s).

The library collection is reflective of a degree-granting institution An institution has in place learning resources beyond that required for non-degree granting institutions that include (1) staff charged with assisting students and monitoring library activity, (2) a budget, and (3) holdings that reflect a degree-granting institution and includes holdings in humanities, arts, sciences, and social sciences to support the general education component of educational programs. Research information is available to support programs and to enhance student learning.

An institution has Learning resources that are accessible to all students during and beyond classroom hours. These learning resource materials are current and relevant to program offerings and student population. Such resources include standard reference texts, current periodicals, professional journals and multi-media materials. A trained and knowledgeable staff is available to oversee and maintain the resources and to assist students in the use of the technologies and resources provided. Students are made aware of resources available, including location, hours of operation, staff responsible, and materials.

In evaluating the use of learning resources by students, consideration is given to accessibility and to methods used by faculty to inspire, motivate, encourage, and direct the use of these resources by students. Current inventory records are maintained.

Learning resource materials may be provided through hard copy reference materials and/or full-text virtual libraries. Exclusive reliance upon virtual libraries will be deemed adequate only upon demonstration that these resources meet ABHES requirements and that all students, faculty, and relevant personnel have been trained in use of the library and that adequate learning resources are available to support each program offered by an institution. Interlibrary agreements may supplement but not replace these resources.

An institution has in place learning resources beyond that required for non-degree granting institutions that include (1) staff charged with assisting students and monitoring library activity, (2) a budget, and (3) holdings that reflect a degree-granting institution.

VI.B.3.b.
An individual with appropriate professional academic education and experience and education supervises an institution’s library.

A professionally trained librarian who holds a minimum of a bachelor’s degree in library or information science or comparable program or state certification to work as a librarian must supervise and manage library and instructional resources, facilitate their integration into all phases of an institution’s curricular and educational offerings, and assist students in their use. A professionally trained librarian is one who holds a baccalaureate or master’s degree in library or information science or a comparable program, or state certification to work as a librarian, where applicable. Librarians must participate in documented professional growth activities.

During scheduled library hours, there must be a trained individual on duty to supervise the library and to assist students with library functions. This individual must be competent both to use and to aid in the use of the technologies and resources available in the library.

Subsection 4 – Student Services

VI.B.4.
Institutions offering degree programs provide comprehensive student services appropriate to the number of programs and size and characteristics of the student body. 

Services provided to students include admissions and orientation, financial assistance, academic advising, and employment assistance. An institution designates qualified individuals to oversee these respective areas and provides such services during regularly scheduled hours to accommodate student schedules. Students are advised of the services available and use is encouraged.

Services are coordinated by an individual with professional educational qualifications. These services encompass relevant coping skills (e.g., life skills, career development skills, budget and personal financial planning skills), and general development appropriate to higher education students.

Subsection 5 – Advertising of Degree Programs

VI.B.5.
Appropriate advertising is used for degree program(s). Advertising and promotional materials contain clear and provable statements.

Advertising, promotional materials, and literature accurately state the academic nature of the degree.

Subsection 6 – Curriculum

VI.B.6.a.
The program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses:

a.
60 semester hours, 90 quarter hours, or its recognized clock hour equivalent in total content (normally two academic years); 

b.
30 semester hours, 45 quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded; and

c.
15 semester hours, 22.5 quarter hours, or its recognized clock hour equivalent in general education courses.

See Chapter IV.G.2. for conversion methodology in calculating and awarding academic credit.

Occupational courses must be directly related to the area for which the degree is awarded and emphasize achievement of occupational objectives.

General education courses develop basic essential knowledge skills and abilities for continued learning and career development. These courses are distributed appropriately from among offerings in the humanities, social sciences, or natural sciences. Courses in technology, communications, mathematics, humanities, social sciences, and the arts are examples of appropriate courses in general education. 

VI.B.6.b.
Program curricula reflect the achievement of vocational objectives with a supported by concentration on general education outcomes.

The objectives of an academic associate degree program reflect the institution’s mission and includes emphasize general education courses.

An institution may accept transfer credit for subjects or courses completed at another accredited institution. Institutions must require at least 25 percent of program credits be completed at the institution awarding the degree.

Subsection 7 – Admissions
VI.B.7.
An institution adheres to its admissions policies and enrolls students who possess, at a minimum, a high school diploma or a recognized equivalency certificate. 

SECTION C – Baccalaureate Degrees
Important Note: ABHES is not currently recognized by the U.S. Department of Education to accredit programs leading to a baccalaureate degree, which affects Title IV eligibility.

Subsection 1 – Basic Requirements

VI.C.1.
The institution publishes in its catalog a stated mission that encompasses achievement of vocational objectives and general education.

The objectives of a baccalaureate degree program reflect the application of an institution’s mission to its constituencies. 

Programs at collegiate institutions should emphasize both the achievement of vocational objectives and general education. This emphasis requires courses in general education that are both quantitatively and qualitatively relevant to the chosen degree.

Subsection 2 – Program Supervision and Faculty

VI.C.2.a.
An individual with appropriate qualifications A qualified individual supervises the program(s) offered by the institution.

This individual supervises faculty, coordinates the training and teaching of the programs, and has continuous communication with and guidance of the Advisory Board. At a minimum, this individual possesses the following:

a.
An earned master’s degree;

b.
a minimum of three years teaching or occupational experience in the subject field or a closely related field; and

c.
where applicable, certification in the appropriate occupation and meets state requirements.

VI.C.2.b.
Faculty consists of qualified individuals.

The institution must have an adequate and  has a competent faculty in numbers to support the enrollment.. working under conditions that encourage the best efforts of each individual. In judging competence, consideration must be given to the academic preparation and experience of each instructor.

Instructors must hold baccalaureate degrees at a minimum, and instructors teaching general education and other academic courses must be  are assigned based on their major and minor academic preparation and related experience. Exceptions to the baccalaureate degree requirement may be justified, however, for instructors teaching technical or vocational subjects in fields in which baccalaureate degrees are not generally available who have demonstrable alternative expertise in the field, such as educational preparation at other than the baccalaureate degree level, professional certification, or significant related work experience. The institution must be able to justify the assignment of any instructor who does not hold a baccalaureate degree in the assigned teaching field.

In addition to the baccalaureate degree requirements outlined above, at least one-half of all lower-division courses and all upper-division courses, including those core courses common to non-academic degree or non-degree programs, must be taught by faculty members holding graduate degrees, professional degrees such as J.D. or M.D., or baccalaureate degrees plus professional certification. This calculation does not apply, however, to courses in fields in which graduate degrees, professional degrees, or professional certifications are not generally available.
VI.C.2.c.
Faculty assignments and teaching loads must be reasonable.

During any academic term, a faculty member must not be assigned to teach in more than three subject fields of instruction and preferably in not more than two subject fields. The size of the faculty must be appropriate for of such size as to support the total student enrollment.

Teaching loads must be are reasonable and must be are justified by factors such as the number of different preparations required; the type and method of instruction; the size of classes; the level of instruction; the qualifications of the instructor; the academic advising, committee membership, and guidance and student organizations assigned; and the other administrative, research, publication, and community relations responsibilities of the instructor. 
VI.C.2.d.
Instructional continuity is maintained through faculty stability.

The proportion of faculty employed on a full-time basis must be sufficient to ensure sound direction and continuity of development for the educational programs. The institution must demonstrates through outcomes and other measures that the proportion of full-time faculty and the faculty’s average length of service to the institution allow the institution to meet its stated mission. The institution must promote stability in the faculty through compensation, fringe benefits, professional growth opportunities, and other incentives.

Subsection 3 – Library and Instructional Resources

VI.C.3.a.
Adequate and appropriate Library resources exist to complement the program(s).
An annual library budget, appropriate to support the size and scope of the institution and the programs offered, must be established and the allocation expended for the purchase of books, periodicals, library equipment, and other resource and reference materials.

The library function is shaped by the educational programs of the college institution. Appropriate Program related reference, research, and information resources must be made available to provide basic support for curricular and educational offerings and to enhance student learning.

The A collegiate library must contain up-to-date titles appropriate for in a quantity that to supports the size of the institution and the breadth of its educational programs. The library collection must include holdings on the humanities, arts, math, English and sciences; magazines and professional journals and periodicals.  These holdings may be presented via ; and, when appropriate, physical holdings, on-line databases, virtual libraries or a combination of these. networks and retrieval systems, CD-ROMs, and interactive research systems.
VI.C.3.b.
An individual with appropriate who possesses professional academic education and experience and education supervises the institution’s library.
A professionally trained librarian must supervises and manage library and instructional resources, facilitate their integration into all phases of the institution’s curricular and educational offerings, and assist students in their use. A professionally trained librarian is one who holds a baccalaureate or master’s degree in library or information science or a comparable program, or state certification to work as a librarian, where applicable. The librarian must participates in documented professional growth activities.

During scheduled library hours, there must be a trained individual on duty at all times to supervise the library and to assist students with library functions. This individual must be competent both to use and to aid in the use of the technologies and resources available in the library.

VI.C.3.c.
The institution encourages student and faculty use of the library resources available.

The faculty should inspires, motivates, and directs student usage of the library resources. The library’s adequacy ultimately is determined by the extent to which its resources support all the courses offered by the institution. For library resources, the Dewey decimal system, Library of Congress classification system, or other appropriate system of classification should be used. Records of circulation and inventory must be current and accurate and must be maintained to assist staff and faculty in evaluating the adequacy and utilization of the holdings.

Library materials and services must be are available at times consistent with the typical student’s schedule in both day and evening programs. If computer software is utilized, a sufficient number of terminals must be provided for student use. If interlibrary agreements are in effect, provisions for such use must be practical and accessible and use must be documented. In determining the appropriateness suitability of such agreements, consideration will be given to the nature of the participating library’s collection, provisions for interlibrary loans, and the degree of accessibility to the students. An college’s institution’s library must contains, at a minimum, a core collection of physical and/or on-line reference materials appropriate for to support the offerings of the institution.

Library assessments and acquisitions are the joint responsibility of the faculty and library staff. with the greater amount emanating from the faculty.

Subsection 4 – Student Services

VI.C.4.
Institutions offering degree programs provide comprehensive student services appropriate to the number of programs and size and characteristics of the student body. 

These services are coordinated by an individual with appropriate professional educational qualifications. These services encompass academic advising and support, and relevant life coping skills. (e.g., life skills, career development skills, budget and personal financial planning skills), and general development. appropriate to higher education students. An individual with professional educational qualifications in these skills coordinates these services.
Subsection 5 – Advertising of Degree Programs
VI.C.5.
Appropriate advertising is used for the degree program(s). Advertising and promotional materials contain clear and provable statements.

Advertising, promotional materials, and literature accurately state the academic nature of the degree.

Subsection 6 – Curriculum
VI.C.6.a.
The program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses:

a.
120 semester hours, 180 quarter hours, or their equivalent normally earned over a period of 8 semesters, 12 quarters, or their equivalent. Transfer and award of credit for appropriate work at other institutions may be granted. Credit may be awarded for life experiences through prior learning assessment (PLA), such as DANTES, CLEP or ACE recommendations.
b.
60 semester hours, 90 quarter hours, or their equivalent in the area of concentration for which the degree is awarded, not to include subject matter considered general education courses; and

c.
36 semester hours, 54 quarter hours, or its recognized clock hour equivalent in general education courses.

The catalog must identifies the courses that satisfy the concentration and general education requirements and those that are upper-division courses, and it must provide an explanation of the course numbering system. The catalog must states the expectations for all four years of the baccalaureate degree curriculum and comply with Appendix D, Catalogs. If the institution offers only the last two years of the baccalaureate degree program, the catalog and all advertising materials must clearly describe the requirements for admission, including requirements for the completion of necessary prerequisite courses and general education courses to ensure that the student will complete all of the requirements for the baccalaureate degree upon graduation.

General education and academic subject offerings, as are distinguished from the professional or vocational offerings of a collegiate institution, must  and place emphasis on principles and theory and not on practical applications associated with a particular occupation or profession. General education courses give balance to the total program. and must be appropriate for the program and the needs of the students. The Bureau’s Expectations for general education are outlined in the Glossary section., humanities, mathematics and the sciences, and social sciences are outlined in the Glossary section.

VI.C.6.b.
Program curriculum must approximates the standards found at other institutions offering baccalaureate degrees.

The curriculum must quantitatively and qualitatively approximate the standards at other collegiate institutions offering baccalaureate degrees. It should is designed to help students acquire necessary skills such as reading, writing, communicating, critical thinking, and the basic use of computers. Instructional procedures, texts, materials, and technology must be align with appropriate to contribute to the purposes, curriculums, and standards of collegiate institutions. Evidence must be provided that curricular offerings require appropriate use of library resources.

VI.C.6.c.
Program enrollment in upper-division courses is sufficient to support regularly scheduled classes and laboratory work.

Enrollment in upper-division courses must be is sufficient to support regularly scheduled and conducted classes and laboratory work. Upper-division work must be is offered and must build be is based upon appropriate prerequisites.

Subsection 7 – Admissions
VI.C.7.
Students admitted to baccalaureate degree programs possess a regular high school diploma,  GED or the equivalent recognized by the state where the institution is authorized. Proof of the high school diploma or its equivalent is received prior to the end of the first semester or quarter of attendance.

Students who do not have a regular high school diploma or its equivalent, but demonstrate an ability to benefit from the degree program, may be admitted to a certificate or diploma program first and then transfered to the degree program upon receiving a high school diploma or its equivalent.
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