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ACCREDITING BUREAU OF HEALTH EDUCATION SCHOOLS

     7777 Leesburg Pike Suite 314 N · Falls Church, Virginia 22043

     Tel. 703/917.9503 · Fax 703/917.4109 · E-Mail  info@abhes.org

APPLICATION FOR MINOR PROGRAM REVISION
This application is required for changes to an existing and approved program constituting 25% or less of the total program content, clock hours, credit hours, or program name.  Please submit a separate form for each program to be modified.  If it is determined that the program modification represents a substantive revision, the institution is required to submit the appropriate application.  
Refer to important instructions which include required exhibits for all program applications:
“REPORTING REQUIREMENTS FOR NEW AND REVISED PROGRAMS”
	Name & Title:
	

	Institution:
	

	ABHES Identification Number:
	

	Street Address:
	

	City:
	
	State:
	
	Zip Code
	

	Telephone:
	
	Fax:
	

	E-mail Address:
	
	Website:
	

	Program Title:
	


Type of Minor Program Revision (Check all that apply): 
	
	Change in Clock Hours
	
	Change in Credit Hours

	
	Change in Type of Credit Hours
	
	Program Name Change

	
	Credential (certificate to diploma only)
	
	Outside Preparation


Credential awarded upon completion of the program: 
	Certificate
	
	Diploma
	
	Degree
	


If a degree is awarded, identify level:

	AAS
	
	 AOS
	
	  AA
	
	  AS
	
	  *BA
	
	  *BS
	


	Is any portion of the new program delivered by distance education?
	
	Yes
	
	No

	If yes, what percentage?
	


Important Note: A program currently approved by ABHES and changing, in part or in whole, to a distance education delivery method must complete the Application for Change in Delivery. A new program, not currently approved by ABHES to be offered by distance education delivery is required to complete the Application for New Program Approval, which incorporates distance education requirements.  See Distance Education – Reporting and Evaluation at www.abhes.org for additional information.
(All areas must be completed, even if remaining the same)
	Current Approval

	
	Proposed Changes


	Program Name
	
	Program Name

	
	
	

	
	Clock Hours
	
	
	Clock Hours

	
	Quarter/Semester Credits (circle one)
	
	
	Quarter/Semester Credits (circle one)

	
	Length in Weeks (Day/Evening)
	
	
	Length in Weeks (Day/Evening



Required Exhibits to be Submitted with the Application for Minor Program Revision:
1. Cover letter with narrative explaining reason for proposed change/s.

2. Complete program syllabi (include a detailed outline, schedule of hours per day and week, credit allocation, course descriptions, performance objectives, teaching strategies, reference materials, supplies and equipment, method of evaluation).  

3. A catalog addendum containing the information relative to the revised program.  

4. A copy of the state approval for the revised program, if required.  
5. Completed Profile of Clock to Credit Hour Conversion Grid for the current program which can be found at www.abhes.org under forms, forms, must be completed for each program being changed.
6. Completed Profile of Clock to Credit Hour Conversion Grid for the revised program which can be found at www.abhes.org under forms, forms, must be completed for each program being changed.
7.
(As applicable) Justification that the new program length (outside preparation) meets commonly accepted standards for the discipline and is necessary to enable students to achieve the program objectives and to acquire the knowledge, skills, and competencies required for employment. Outside preparation may include assignments such as reading coursework in preparation for classroom-based activities; written assignments based on classroom experiences; practice and practical application; laboratory research (as applicable); projects; portfolio work; or other equivalent learning experiences, all of which enhance the student’s educational experience.  
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