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APPLICATION FOR SUBSTANTIVE PROGRAM REVISION
PRIVATE 
Completion of this application is required for a modification of 26% to 50% of program content (total hours or courses). 
Refer to important instructions, “REPORTING REQUIREMENTS FOR NEW AND REVISED PROGRAMS”, prior to completing this application.

To complete this document, place your cursor in each box or on each line and key the information.  Answer spaces will expand to accommodate all your information.  
Important Note: 

Changes to currently approved programs involving only the incorporation of distance education delivery, not previously approved by ABHES, requires completion of the Application for Change in Method of Delivery.  Completion of the Application for Program Revision is not required.

	Name & Title:
	

	Institution:
	

	ABHES Identification Number:
	

	Street Address:
	

	City:
	
	State:
	
	Zip Code
	

	Telephone:
	
	Fax:
	

	E-mail Address:
	
	Website:
	


Current Program(s):
	Name
	Total Clock Hrs.
	Total Weeks
	Total Credit Hours

Quarter/Semester

	
	
	
	

	
	
	
	

	
	
	
	


Proposed Program(s):                                                                                                                     
	Name
	Total Clock Hrs.
	Total Weeks
	Total Credit Hours

Quarter/Semester

	
	
	
	

	
	
	
	

	
	
	
	


	Effective date of changes:
	

	Credential awarded upon completion of the program: 

	Certificate
	
	 Diploma
	
	  Degree
	


If a degree is awarded, identify level:

	AAS
	
	     AOS
	
	   AA
	
	   AS
	
	 *BA
	
	*BS
	


*Note: ABHES is not formally recognized by the U.S. Department of Education to accredit programs leading to a Bachelor of Art (BA) or a Bachelor of Science (BS), which may affect Title IV eligibility 

	Is any portion of the new program delivered by distance education?
	
	Yes
	
	No

	If yes, (a) what percentage?
	


	Name and title of individual completing application:
	


	Signature of Chief Executive Officer:
	
	Date:
	


I.
Respond to the following questions in narrative format: 
	1.
	Why is this program being revised?  


	 


	2.
	What is the prospective student demand relative to first-year enrollment?
	


	3.
	What is the community need for the revised program and how was this determined?  A summary of the market survey used must be described (see Exhibit A).


	 


	4.
	If the revised program is offered by other institutions in your local area, how was the need further justified?


	 


	5.
	If the same or similar program is offered by other institutions in the area you serve, compare the programs.


	 


	6.
	What new resources are needed to implement and develop the program as revised (building space, supplies, faculty, etc.).


	 


	7.
	Identify the representative for this program who serves on your institution's advisory committee and include this person's educational and experiential background.


	 


	8.
	Who designed the revised program?  


	 


	Will that individual also supervise the program?  


	 


	Describe the qualifications of this person(s).


	


	9.
	If a revision to the length of the program is proposed,


	(a) How was this length determined?


	


	(b) What will be deleted or added to the curriculum or revised in the time schedule?


	


	(c) How are these changes appropriate to the course objectives?


	


	10.
	Is the program being revised from a certificate or diploma credential to a degree?  
	
	Yes
	
	No

	If yes, 


	(a) What will completion of the degree program do for the graduate that a lesser credential would not (e.g., job title and responsibilities, salary, transferability of credit) and how was this determined?


	


	(b) Have articulation agreements for students’ transfer of credit to other institutions of higher education been sought or made?  
	
	Yes
	
	No

	If no, why?


	


	11.
	Is an externship required in this program?  
	
	Yes
	
	No

	If yes, 


	(a)
describe externship availability and method for procuring the required number of sites per student.


	


	(b) who is the person responsible for supervision and evaluation of externship sites?


	


	12.
	Is a credential required for graduates to work in the field?
	
	Yes
	
	No


	If yes, 


	identify the credential and requirements for attainment.


	


	Identify how prospective students are made aware of the requirements.


	


	Identify how the institution has determined that the revised curriculum will teach the students the necessary competencies required of the examination.


	


	13.
	What is the total cost of tuition for the program?
	


	14.
	Will the total cost of tuition change based on the revisions?
	
	Yes
	
	No


	If yes, 


	(a) How was the new cost determined?


	


	(b) What is the approximate average salary a graduate of this program can expect?


	


	15.
	Will the revised program have a financial impact on the institution?  Explain.


	 


II.
Required Exhibits to be Submitted with the Application for Substantive Program Revision:
1.
Complete program syllabi (include a detailed outline, schedule of hours per day and week, credit allocation, course descriptions, performance objectives, teaching strategies, reference materials, supplies and equipment, method of evaluation).  

Note:
The number of lecture hours, laboratory hours, externship hours, and quarter or semester credit hours, including the formula used for determining credit hours (see ABHES "Definition of Credit"), must be submitted on the attached Academic Credit Evaluation Form for both the current and revised programs.

2.
A catalog addendum containing the information relative to the revised program.  

3
A list of equipment, physical facility accommodations for class(es), and supplies.

4.
A listing of all instructional staff to be used in this program, including resumes.
5.
Résumé of the advisory board member(s) representing the program.

6.
A copy of the state approval for the revised program, if necessary.
7.
Completed Profile of Clock to Credit Hour Conversion Grid for the current program which can be found at www.abhes.org under forms, forms, must be completed for each program being changed.
8.
Completed Profile of Clock to Credit Hour Conversion Grid for the revised program which can be found at www.abhes.org under forms, forms, must be completed for each program being changed.
9.
Completed Market Survey (see attached guidelines)


GUIDELINES FOR CONDUCTING A MARKET SURVEY
The Accrediting Bureau of Health Education Schools (ABHES) provides these guidelines to assist its accredited institutions and programs in identifying program need.  ABHES requires institutions applying for new campus approval or implementation of a new program to evidence community need.  This includes the availability of externship sites as applicable and employment demand.  

The following are minimum requirements to be addressed relative to market demands:

1. Survey of potential employers: Summary results from a brief survey used to address future hiring needs and trends to include desirable training characteristics, feedback on past graduate hires and any changes in the qualifications required for graduates to achieve successful employment outcomes (e.g., required or preferred credentialing). 

Provide summary of survey results including time period and number of surveys.

2. Externship availability: Signed externship contract sites that include the number of students allowed at one time per site and dates. It is essential that the institution demonstrate enough available sites to support the expected enrollment for the first class. 
ABHES requires that externships be available for all enrolled students as they are ready for the experience. ABHES standards further state, students should not wait for externships and back-up sites should be available to ensure that there is no significant break in the education process.
Provide signed contracts with externship sites.

3. Advisory board: Representatives from the local health care community specific to this program who have accepted appointment to the Advisory Board and others who have an interest in serving as back-up or future purposes. These individuals are active professionals in the field who can provide current information on such things as potential externship sites, upcoming employment needs, and salary expectations. 

Provide list of representatives including name, organization, address, and telephone number.

4. Salaries: General surveys on projected salaries graduates might expect that includes potential employers and related professional organizations. This information is essential to demonstrate the relationship between tuition and graduate success.

5. Competition:  Listing of other educational/training facilities, their programs and student population that are located within a 10-mile radius of the campus.
6. Summary: The most critical element of the Market Survey is that the program demonstrates that the summarized information evidences a compelling need for the new program. If there is local competition, demonstration of the ability for the community to support this program is essential. Assuming need, the institution has a documented plan based on the results of the Market Survey that was taken into consideration when determining such things as the program’s future enrollment, the effectiveness of the curriculum, and necessary future changes to address the needs of the local health care community.
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