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MEMORANDUM  

 

TO:   ABHES-Accredited Institutions and Programs  

Recognized Accrediting Agencies  

State Departments of Education  

Kay Gilcher, U.S. Department of Education  

Interested Parties  

 

FROM:  Carol Moneymaker, Executive Director  

 

DATE:  January 1, 2013  

 

SUBJECT:  Final Revisions to Accreditation Manual- effective immediately 

 

Following its August 3, 2012, notification regarding the recognition of additional outside 

(student preparation) hours, ABHES amended the language to the membership.  

Subsequent to further review and consideration, the Commission revised the language as 

outlined below effective immediately.  New language is underlined. 

 
Chapter IV- Evaluation Standards Applicable to Institutionally-Accredited Members  
  

IV.G.2. Standard academic conversion methodology is applied in calculating and 

awarding academic credit. (***Please note that clock-hour programs do not 

fall under these requirements.)  
  

Institutions adhere to the following definitions and use the formula in calculating credit 

hours awarded on a course-by-course basis:   
  

Semester - minimum of 15 weeks in length.  One semester credit is equal to:  

 a. one hour of lecture per week for a semester or the equivalent number of hours.  

 b. two hours of lab per week for a semester or the equivalent number of hours.  

 c. three hours of externship/clinical per week for a semester or the equivalent number  

  of hours.  

  

Quarter - minimum of 10 weeks in length.  One-quarter credit is equal to:  

 a. one hour of lecture per week for a quarter or the equivalent number of hours.  

 b. two hours of lab per week for a quarter or the equivalent number of hours.  

 c. three hours of externship/clinical per week for a quarter or the equivalent number of   

  hours.  

  

Continuous Term - a non-traditional term length, allowing enrollment at various points in the 

calendar year.  

  

Programs offered on a block basis or continuous term may elect either the semester or quarter 

formula for determination of credit.  The minimum conversion formulas are as follows:  



   

  Quarter   Semester  

  10     15  hours of lecture  

  20     30  hours of laboratory  

  30     45  hours of externship/clinical  

  

Partial credits for a course are rounded to the next lowest half or whole number.  A course may be 

comprised of any combination of lecture, laboratory and/or externship.   A clock (or contact) hour 

is defined as a minimum of 50 minutes of supervised or directed instruction in any 60-minute 

period. Care is taken in scheduling breaks.    

  

An example of the calculation is as follows:  

  

 Quarter system       Semester system  

 6 hours lecture = 0.60   6 hours lecture = 0.40  

 25 hours lab =  1.25   25 hours lab =   0.83  

 70 hours externship =  2.30   70 hours externship =   1.55  

 Total =    4.15     Total =   2.78  

  

Rounding occurs following the calculation of the lecture, laboratory and externship components 

resulting in a total of 4.0 quarter or 2.5 semester credits when rounded down to the next lowest 

half or whole number.  

  

If a program offers both a distance education and a traditional campus-based component, the 

quality of the education and credit awarded is equivalent in all three aspects of the curriculum: 

didactic, laboratory, and clinical.   

  

Institutions should be aware that federal requirements regarding the calculation of clock and 

credit hours, including minimum number of weeks per academic year required for Title IV 

purposes, may vary from ABHES requirements.    

  

Definitions, conversions and calculations for recognition of outside (student preparation) 

hours are applied to programs which are terminal and not fully transferable. 

  

Institutions and programs are expected to adhere at a minimum to the following formula 

for outside preparation hours on a course-by-course basis:  

  

i.)  Semester Credit Hours- 7.5 outside preparation hours for each credit hour of 

lecture/laboratory (outside preparation hours for clinical experiences will be reviewed and 

evaluated on a case-by-case basis.  In general, however, clinical experiences may not require 

outside preparation hours.  If outside hours are awarded, the institution or program must 

provide justification and the rationale for these hours).  

  

ii.)  Quarter Credit Hours- 5.0 outside preparation hours for each credit hour of 

lecture/laboratory (outside preparation hours for clinical experiences will be reviewed and 

evaluated on a case-by-case basis.  In general, however, clinical experiences may not require 

outside preparation hours.  If outside hours are awarded, the institution or program must 

provide justification and the rationale for these hours).  

  

The institution or program may elect to include more outside preparation hours than the 

minimums listed above and these will be reviewed for their academic quality and rigor for 

the particular course.   


