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REPORTING REQUIREMENTS FOR NEW AND REVISED PROGRAMS 
Institutions and programs accredited by ABHES must have all programs and revisions to existing programs approved by ABHES prior to implementation.   

Applications

1. Application for Minor Program Revision - required for changes constituting 25% or less of the total program content (e.g., eliminated or additional course, slight title change, or a small increase or decrease in clock hours or credits, including outside preparation).  

2. Application for Substantive Program Revision - required for changes constituting 26%-50% of the total program content (i.e., more substantive than that defined above).

This application is also required for the elevation of an Occupational or Applied Associate Degree program to the Academic Associate Degree level as it is considered a revised program
3. Application for New Program Approval - required for a new program or changes to existing programs constituting over 50% of the total program content.

This application is also required for the elevation of a diploma or certificate program to the degree level; or the Associate Degree to the Baccalaureate Degree level as these changes constitute a new program.

Required Exhibits to All Applications
· Cover letter with narrative explaining reason for proposed change(s)

· Documentation evidencing need for the proposed change(s)

· Completed Profile of Clock-To-Credit Hour Form
· Addendum to catalog that reflects change(s)

· Syllabi identifying change(s)

· Non-refundable Application Fee (See the Accreditation Manual for fee schedule.)
Policies

If the change affects multiple campuses, an application and fee must be submitted for each campus.

Completion of the application, including fee, and approval by ABHES is required prior to the implementation of any changes and prior to advertising or enrolling students.  
The institution must ensure that the revised program meets all of the applicable standards found in the ABHES Accreditation Manual.
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Submission Requirements
One USB (stick) drive or on a CD Rom and one (1) hard copy of the completed application is required. The USB (stick) or CD copy must be in Microsoft Word-compatible files and labeled according to content and organized for ease of an electronic review.  If exhibits are not currently in electronic format, these must be professionally scanned as “.PDF, JPG, TIF, or Microsoft-Compatible” files to ensure that all documents are legible. If the documents are scanned in per page and consist of more than two pages, please combine the documents into one.  It is imperative that the CD is correctly labeled with the (1) institution’s name, (2) city/state, (3) ABHES ID #, (4) Type of Program Revision (e.g., Minor, Revised, New).
The application must be submitted at least six (6) weeks prior to the requested approval date. 

Applications will not be processed if all required items are not submitted, including the application fee.  

Notification of Decision

ABHES will notify the institution in writing of the status of the application within six (6) weeks of receipt of the completed application.  
If you have any questions regarding the application, please contact ABHES at 703.917.9503 or by email at info@abhes.org.
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