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TEAM LEADER
VISITATION REPORT
	ABHES ID CODE:  
	     

	NAME OF INSTITUTION:
	     

	ADDRESS:
	     

	CITY:
	     
	STATE:
	     
	ZIP:
	     


PROGRAMS REVIEWED:  

	Program Name
	Clock

Hours
	Number of Instructional Weeks
	Credit  Hours

(if applicable)
 FORMCHECKBOX 
 Quarter
 FORMCHECKBOX 
 Semester
	Maximum

Program

Percentage

Available by

Distance

Education,

If applicable
	Credential

Awarded

upon program

completion

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	ACCREDITATION TYPE:  PROGRAMMATIC

VISIT TYPE:      FORMCHECKBOX 
 INITIAL    FORMCHECKBOX 
 RENEWAL
VISIT DATE:       



	TEAM LEADER:  
	

	     

	

	PROGRAM SPECIALIST(S):  
	

	     

	

	STAFF MEMBER:  
	

	     


ELIGIBILITY AND CLASSIFICATION:

	     
	The institution is in compliance with all eligibility and classification requirements in accordance with Chapter II, Section A and Section B of the Accreditation Manual.

	
	


PROGRAM DATA:

	Program Name – Credential Awarded
	Current Enrollment

(as of the day of the visit)
	Number of Graduates for the Most Recent July 1 to June 30 Reporting Period

(if the program does not have data for the entire reporting period, please note the timeframe in addition to the number of graduates listed)
	Date of Last Graduating Class

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


CHAPTER V 

EVALUATION STANDARDS APPLICABLE TO ALL EDUCATIONAL PROGRAMS

V.A.5. 
A program has an active advisory board of in-field specialists, current in the applicable specialty, representing its communities of interest, to assist administration and faculty in fulfilling stated educational objectives. 

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment:       
Was the advisory board comprised of at least three community representatives, not employed by the institution, for each discipline or group of related programs and include at least one distance education specialist, if applicable?       

If no, identify the deficiencies.      
When did the advisory board last meet?      
Were the meeting minutes detailed to include, member participation, topics discussed, summary of significant  outcomes and activities, areas of unfinished business with projection for completion, and a list of recommendations made by the advisory board, and the program’s or institution’s response to those recommendations.       
If not, identify deficiencies.      


SECTION H – Disclosures 
V.H.1. 
A program accurately presents its accreditation status to the public. 

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


V.H.2. 
All representations regarding the program are accurate, complete, and not misleading. 

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


V.I.1.
A program has an established documented plan for assessing its effectiveness as defined by specific outcomes.

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	a. student population:

Method of Assessment:

     

	b. program objective:
Method of Assessment:
     

	c. program retention rate:

Program Name/Credential Awarded

Retention Rate

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

	d. job placement rate in the field:

Program Name/Credential Awarded

Placement Rate

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

	e: credentialing examination participation rate:

Program Name/Credential Awarded

Credentialing Examination Participation Rate

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

	f: credentialing examination pass rate:

Program Name/Credential Awarde

Credentialing Examination Pass Rate

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

	g: program assessment

Method of Assessment:

     

	h. surveys of student (classroom and clinical experiences), clinical extern affiliate, graduate and employer satisfaction with the program surveys:

Method of Assessment:

     

	i. faculty professional growth and in-service activities:

Method of Assessment:

     


V.I.2.
 A program has a process for assessing effectiveness annually.
	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


V.I.3
A program demonstrates that students complete their program and that graduates are successful on credentialing exams required  for employment, and are successfully employed in the field, or related field, for which they were trained.


	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


V.J.1.
A program maintains academic transcripts indefinitely, and other academic records that comply with Appendix E, Section A (Records Maintenance).

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


CHAPTER VI – DEGREE PROGRAM STANDARDS
SECTION A – Occupational and Applied Science Degrees


 FORMCHECKBOX 
  This Section Not Applicable

VI.A.4.a.
A program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses.

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment:       
For Associate of Occupational Science Degrees, identify the following:

Total semester, quarter hours or its recognized clock hour equivalent in total content:      
Number of semester hours, quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded:       
Number of semester hours, quarter hours, or its recognized clock hour equivalent in general education or applied general education courses:       
For Associate of Applied Science Degrees, identify the following: 

Number of semester hours, quarter hours, or its recognized clock hour equivalent in total content:      
Number of semester hours, quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded:       
Number of semester hours, quarter hours, or its recognized clock hour equivalent in general education courses.      


VI.A.5.

Advertising and promotional materials contain clear and provable statements.
	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


SECTION B – Academic Associate Degrees

 FORMCHECKBOX 
 This Section Not Applicable

VI.B.4.
Institutions offering degree programs provide comprehensive student services to support the programs offered and the size and characteristics of the student body. 

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


VI.B.5.
Advertising and promotional materials contain clear and provable statements.
	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


VI.B.6.a.
The program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses:

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment:       
Identify the following:

Total semester, quarter hours or its recognized clock hour equivalent in total content:      
Number of semester hours, quarter hours, or its recognized clock hour equivalent in the occupational area for which the degree is awarded:       
Number of semester hours, quarter hours, or its recognized clock hour equivalent in general education or applied general education courses:       


VI.B.7.
An institution adheres to its admissions policies and enrolls students who possess, at a minimum, a high school diploma or a recognized equivalency certificate.
	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


SECTION C – Baccalaureate Degrees

 FORMCHECKBOX 
 This Section Not Applicable

VI.C.1.
The institution publishes in its catalog a stated mission that encompasses achievement of vocational objectives and general education.

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


VI.C.4.
Institutions offering degree programs provide comprehensive student services to support the number of programs and size and characteristics of the student body. 

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


VI.C.5.
Advertising and promotional materials contain clear and provable statements.
	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


VI.C.6.a.
The program meets the required minimum level of credit hours (or its recognized equivalent) in total content and hours of occupational and general education courses:

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment:       
Identify the following:

Total semester, quarter hours or its recognized clock hour equivalent normally earned over a period of 8 semesters, 12 quarters or their equivalent:      
Number of semester hours, quarter hours, or its recognized clock hour equivalent in the area of concentration for which the degree is awarded, not to include subject matter considered general education courses:       
Number of semester hours, quarter hours, or its recognized clock hour equivalent in general education or applied general education courses:       


VI.C.6.b.
Program curriculum approximates the standards found at other institutions offering baccalaureate degrees.

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


VI.C.6.c.
Program enrollment in upper-division courses is sufficient to support regularly scheduled classes and laboratory work.

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment:       
What is the enrollment in upper-division courses on the day of the visit?      


VI.C.7.
Students admitted to baccalaureate degree programs possess a regular high school diploma, GED or the equivalent recognized by the state where the institution is authorized.  Proof of the high school diploma or its equivalent is received prior to the end of the first semester or quarter of attendance.

	Compliance Rating:   FORMCHECKBOX 
 Exceeds Standard      FORMCHECKBOX 
 Meets Standard     FORMCHECKBOX 
 Violates Standard   FORMCHECKBOX 
 N/A

	Method of Assessment included (complete as applicable):

Spoke with:        

Observed:        

Visited:       
Reviewed:       
Other:       


APPENDIX E
RECORDS MAINTENANCE

Institution(s) and program(s) maintain records in an easily accessible and orderly fashion. Minimally, the following records must be maintained. A variety of methods may be used for retention of these documents.

A.
Students (Current, Withdrawn, Graduate, Leave of Absence)
	1.
	     
	Enrollment agreement.

	2.
	       
	Signed attestation of high school graduation or equivalent (e.g., diploma, transcript, or GED).

	
	
	

	3.
	     
	Admission determination documentation (e.g., admission exam, counseling documentation for students admitted under an ability-to-benefit determination).

	
	
	

	4.
	     
	Financial records (e.g., required financial aid documentation, tuition payments, refund calculations, and evidence of monies returned). Required for institutional members only.

	
	
	

	5.
	     
	Academic transcript (must be maintained indefinitely).

	6.
	     
	Attendance records.

	7.
	     
	Progress reports or correspondence.

	8.
	     
	Evaluations for externships and/or internal clinical experiences.

	9.
	     
	Documentation of placement activity.


Records must be maintained for a minimum of three (3) years after the end of the institution’s most recent fiscal year during which the student was last enrolled.

APPENDIX H
VOCATIONAL ENGLISH AS A SECOND LANGUAGE

 FORMCHECKBOX 
 This Section Not Applicable

The following requirements are for institutions offering stand-alone Vocational English as a Second Language (VESL) programs and/or VESL coursework as part of an approved program. A stand-alone VESL program is considered outside of health education; thus, the institution must ensure continued adherence to the predominance requirement described in II.A.1.A. of the Accreditation Manual.

Stand-Alone VESL Programs

The requirements for reporting information on stand-alone VESL programs are the same as for all other programs (see Chapter III.B. of the Accreditation Manual). 

The objective of a stand-alone VESL program offered at an ABHES-accredited institution is to enhance the English-language proficiency of individuals who have pre-existing training or skills in a health care profession. Students are enrolled in the VESL program because they cannot use that training or skills due to their English-speaking deficiency. No vocational training is provided in a stand-alone VESL program.

In order to receive approval from ABHES to provide stand-alone VESL programs, the institution shall:

	1.
	     
	Adhere to the stated mission of the program when developing the curricula.

	2.
	     
	Administer, at entrance and exit, a nationally recognized exam of English comprehension (e.g., Test of English as a Foreign Language, Test of Spoken English).

	
	
	

	3.
	     
	Provide documentation that all admitted students are enrolled in accordance with ABHES requirements (Chapter IV.E.4. of the Accreditation Manual).

	
	
	

	
	
	Verify through documentation or other assessment at entrance that the enrolling student already has the pre-existing vocational training to become employable in the field.

	4.
	     
	

	
	
	Describe the placement services, if different from those in place for graduates of other programs.

	5.
	     
	

	6.
	     
	Employ faculty who have instructional experience in ESL or VESL.


Compliance with this appendix does not ensure that a program will be determined by the U.S. Department of Education to be eligible for Title IV participation. Should the institution desire Title IV funding for a VESL program, it should discuss program eligibility with the appropriate Department of Education representative.

Please list the applicable standard(s) for each section below as noted in the report to include chapter, section, subsection, etc. (e.g., IV.E.1.a. Advertising and promotional materials contain clear and provable statements). 

ELIGIBILITY AND CLASSIFICATION CRITERIA VIOLATIONS: 

     
STANDARD VIOLATIONS:
     
EXCEEDS EXPECTATIONS:
     
ACCREDITING BUREAU OF HEALTH EDUCATION SCHOOLS


7777 Leesburg Pike, Suite 314 N. · Falls Church, Virginia 22043


Tel. 703/917.9503 · Fax 703/917.4109 · E-Mail:  info@abhes.org
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