APPLICATION FOR INITIAL DISTANCE EDUCATION DELIVERY

Allow up to twelve weeks for review and approval in accordance with the substantive change process stated in
Chapter III, Section B, Subsection 2 of the Accreditation Manual.
This Application must be submitted for:
•

The initial addition of distance education to a currently ABHES accredited institution* or program holding a
grant of programmatic accreditation.

*NOTE: For purposes of this application, the term “institution” encompasses all campuses within a grant
of accreditation, which includes the main campus and any of its assigned non-main campuses and/or separate
educational centers for institutionally accredited members. For programmatically accredited members, the
term refers to all campuses within the same ownership structure, so long as the approved program is the same at
all campuses.
REMINDER: A new program, not currently approved by ABHES, must also complete the Application for New Program
Approval, with this application if any program content is to be delivered via blended or full distance.
For institutionally accredited members, provide the name of the main campus and its ABHES ID#. For programmatically
accredited members, provide the name of the institution within the same ownership structure and the
corresponding ABHES ID#’s for each of the applicable campuses.
NAME OF INSTITUTION*:
ABHES ID#(S):
DATE OF APPLICATION:
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APPLICATION FOR INITIAL DISTANCE EDUCATION DELIVERY

SIGNATURE
I certify that to the best of my knowledge and belief, the information provided herein and attached hereto is accurate and
correct. I certify that I understand that it is the institution’s responsibility to demonstrate compliance with the ABHES
Accreditation Standards as outlined in the Accreditation Manual and decisions are made on the basis of the written record
and are therefore dependent on the forthrightness of the school in disclosing all information that ABHES has requested in
this application.
I understand that failure to evidence the information provided herein and attached hereto this application may result in a
delay and/or the application being declined whereupon reapplication may be required.
I understand that this application is a review of the plans for distance education and will pertain to the exhibits
presumably available at the time of application. The institution is responsible for ensuring that all components of
Chapter 9: Distance Education are in compliance as the program is implemented and operationalized. Evidence of
compliance on all aspects of Chapter 9 will be reviewed in detail at the next on-site visit.

Signature of the
Signature
of Institutional
the
Authorized
Representative:
Representative:
Name:
NAME:
(Specify Dr., Mr., Ms., Mrs.)
(SPECIFY DR., MR., MS., MRS.)

Email Address:
EMAIL ADDRESS:

Date:
Date:
Title:
Direct
Phone #:

Once approved, if the program or delivery method does not commence or is not in operation for a continuous 12-month
period, it is considered to be discontinued and reapplication is necessary (see III. B.4.C.c. of the Accreditation Manual).
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PROGRAM INFORMATION
Approval to offer distance education is requested for the following program. For a program conferring multiple
credentials, list each credential in the chart below. A fee of $1,200 will be assessed for this application. Each additional
campus indicated on the application will be assessed $500.

36D/E

48

Diploma

All Methods
of Delivery**
(residential,
blended, full
distance)

Credential(s)
Awarded

970

Academic
Credit Hours
☐ Quarter
☐ Semester

210

Length (D‐Day;
E‐Evening; W‐
Weekend)

In Class Clock
Hours
760

Total Clock
Hours

Must match program
name in Exhibit 1

Recognized
Outside Clock
Hours

Example:
I-XXX

Program Name

ABHES
ID#(s)*:

NOTE: Program content including program length(s) in clock hours, credits, and weeks, must match the current ABHES
approval letter(s) to be submitted as exhibit 1, as applicable. This is not the proper application to seek approval for any
changes to be made to program content, including recognition of outside hours. See Chapter III, Section B, Subsection 4 of
the Accreditation Manual for additional guidance regarding seeking approval for specific program changes.

Residential

Select One

Select One

*List the ABHES ID# for each campus where the program is offered.

**List all available delivery methods to students for completion of each program listed above. Please note, the method of delivery
should be listed as residential if all coursework within a program is delivered at an approved on‐ground location; blended if instruction
within a program or course is provided in on‐ground and distance education formats; and full distance education if all didactic and
laboratory instruction within a program is provided through distance education.
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TECHNOLOGY & LEARNING RESOURCES
IX.C.5. Ensure sufficient facilities, equipment, technology, budget, staffing, and other resources to support
distance education offerings and their growth. (page 165 of the Accreditation Manual)
1. Describe the resources to support the distance education offerings and enrollment growth, including a
summary of investment for technology and training.

GOALS AND OVERSIGHT
IX.A.1. Monitor academic progress to ensure that distance education students are advised of their progress in a
timely manner and that assistance is offered, if needed. (page 164 of the Accreditation Manual)
2. Describe how the institution plans to monitor academic progress for distance education students. Detail the
institution's plan for advising students on their progress in a timely manner and providing assistance, when
needed.

CURRICULUM
IX.B.1. Provide in the distance education coursework for timely, regular and substantive interaction between
faculty and students and among students. (page 164 of the Accreditation Manual)
IX.E.2.b. Document timely, regular and substantive interaction between faculty and students and among
students in distance education courses. (page 166 of the Accreditation Manual)
3.

Describe how the program will demonstrate timely, regular, and substantive interaction between faculty and
students and among students in the distance education coursework. Outline how the program will assess or
document this interaction.
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IX.B.2. The curricula for the distance education offerings are comparable in academic rigor to educational
offerings on ground. (page 164 of the Accreditation Manual)
4.

Describe how the institution has ensured that the academic rigor of the proposed distance education curricula
(didactic, laboratory, and external clinical experiences, as applicable) is comparable to that of a program offered
on ground, and appropriate to justify the clock hours/credit awarded.

IX.E.2.c. Evaluation of student performance is provided during distance laboratory experiences. (page 166 of
the Accreditation Manual)
5.

Will the program be conducting laboratory experiences in the distance education environment?
Yes

No

If yes: Explain how the lab components of the program will be conducted in the distance education
environment, including the plan for the evaluation of student performance with respect to course
competencies.
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ADMINISTRATION & MANAGEMENT
IX.E.1.a. Employ an individual(s) responsible for development of the instructional design of the distance
delivery model being used by the institution or program. (page 165 of the Accreditation Manual)
6. Identify the individual trained and experienced in the development and delivery of distance education
who is (i) employed by either the institution or its parent corporation, and (ii) participates in development
of the instructional design of the distance delivery model being used by the institution/program and
describe this individual’s relevant training and/or experiential qualifications in the development and delivery
of distance education.

IX.E.1.b. Employ an individual(s) responsible for administering the delivery of the distance education. (page 165
of the Accreditation Manual)
7. Identify the individual responsible for the administering the delivery of distance education activities, and
describe how this individual will have regular interaction with students and faculty engaged in distance
education.
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IX.E.1.c. Employ an individual(s) responsible for evaluating the effectiveness of faculty in the distance
education environment. (page 166 of the Accreditation Manual)
8. Identify the individual trained and/or experienced in evaluating instructional effectiveness of distance
education faculty, who is employed by the institution, that will be responsible for faculty evaluation. Describe
this individual's relevant training and/or experience in evaluating the instructional effectiveness of faculty in
the distance education environment.

V.A.5.a. A program has an active advisory board of in-field specialists, current in the applicable specialty,
representing its communities of interest, to assist administration and faculty in fulfilling stated educational
objectives. (page 57 of the Accreditation Manual)
9. Identify the individual, not affiliated with the institution, who serves as the distance education specialist on the
program’s advisory board. Describe the relevant training and/or experiential qualifications that would enable this
advisory board member to sufficiently review and comment on the method of delivery, process, and
infrastructure in the context of the courses or programs.
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V.A.5.b. Prepared meeting minutes are maintained, distributed and used to improve program
effectiveness.(page 58 of the Accreditation Manual)
10. Indicate when the advisory board met to discuss the proposed distance education delivery method?

FACULTY
IX.E.4.b. Distance education faculty are trained in the use of the institution’s current distance education
delivery system or learning management system (LMS). (page 166 of the Accreditation Manual)
11. Describe specific plans as to how faculty will be trained in use of the institution's current distance education
delivery system or learning management system. Provide details as to how this training will occur prior to the
start of teaching a course.
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STUDENT SERVICES
IX.G.3. Provide access to a variety of student support services for students enrolled in distance education
programs and courses. (page 167 of the Accreditation Manual)
12. Describe how the institution will ensure that it provides comparable student services regardless of delivery
method, for students enrolled in distance education programs and courses.

IX.G.3. Provide access to a variety of student support services for students enrolled in distance
education programs and courses. (page 167 of the Accreditation Manual)
13. Describe how the proposed distance education delivery model accommodates individuals with disabilities and
ensures that delivery is compatible with appropriate assistive technologies.
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APPROVALS & AGREEMENTS
IX.F.1. Maintain documentation of ABHES approvals for distance education activities and compliance with all
applicable local, state and federal laws and regulations. (page 167 of the Accreditation Manual)
14. Provide documentation from the state(s) (or applicable regulatory agencies) demonstrating approval for the
proposed distance education program(s). If a state (or applicable regulatory agency) does not require approval,
evidence from the agency to that effect must be submitted (such as a specific website link to the requested
information or other exhibit with this guidance). Please explain any unique circumstances.

IX.F.2. Maintain records of third-party contractual arrangements regarding delivery of distance education.
(page 167 of the Accreditation Manual)
15. Will the program be engaging in any third party contractual arrangements regarding the delivery of distance
education? (Does not include contracts with technology providers, which will be examined later at the next
site visit.) If yes: Describe the third-party contractual arrangements in regard to the delivery of distance
education, delineating the responsibilities of the provider and institution or program, and specifying that the
institution or program maintains responsibility for academic quality.
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REQUIRED EXHIBITS:
Applications will not be reviewed if submitted without the required exhibits.
Exhibit A

Resume - DE Design & Development: Resume of the individual trained and experienced in the
development and delivery of distance education and participates in development of the
instructional design of the distance delivery model being used by the institution/program.

Exhibit B

Resume - DE Administrator: Resume of the individual responsible for administering the delivery
of distance education activities.

Exhibit C

Resume - DE Faculty reviewer: Resume of the individual who will evaluate/assess
the effectiveness of faculty in the distance education environment.

Exhibit D

Resume - Advisory Board DE specialist: Resume of the distance education advisory board member
with his/her distance education experience.

Exhibit E

Advisory Board Meeting minutes (Question 11): Submit minutes from the program advisory board
meeting(s) involving the distance education advisory board member. The minutes should
demonstrate that the committee reviewed and commented on the proposed distance education
delivery method. Highlight the name of the distance education advisory board member and
his/her participation within the minutes.

Exhibit F

Approvals (Question 15): Copies of formal approval(s) of distance education from all applicable
state regulatory bodies, and institutional accreditor (programmatic members only). If the
program will be offered in additional states, submit the Attestation of State Authorization form
located at https://www.abhes.org/resources/#Forms under this exhibit. NOTE: Schools operating
by licensure by means of accreditation must submit documentation to support this process.
Schools located in the state of Florida must submit documentation to evidence that the
institution is on provisional licensure, annual licensure, or licensure by means of accreditation.
Institutions that are not able to provide formal approval(s) due to delay in processing by the state
regulatory bodies as a result of COVID-19, must provide evidence of any applicable state
exemption or regulatory waiver including from any regulatory oversight body required to operate
the programs (e.g., nursing) within the state. If a state (or applicable regulatory agency) does not
require approval, evidence from the agency to that effect must be submitted (such as a specific
website link to the requested information or other exhibit with this guidance).
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Exhibit G

Planned Disclosures File: For each indicated area of required disclosure (as per Chapter IX of the
Accreditation Manual), include clearly labeled draft documents in the Planned Disclosures
Exhibit. Submit the files numbered or labeled as directed below:
1. Instructional delivery methods (in catalog);
2. Any admissions requirements that are unique for distance education courses or
programs (in catalog);
3. Any material circumstance that may adversely impact an applicant's ability to
complete a distance education program (including states in which it is authorized to
deliver distance education and policies regarding determination of student location, in
catalog);
4. Any material circumstance that may adversely impact an applicant's ability to gain
employment in the field for which the applicant is trained (including any barriers to
credentialing, licensure or employment);
5. Any specialized or specific fees associated with distance education;
6. Technology resources required for successful program or course completion
7. Availability of technical support, including contact information and hours of operation
(students and faculty).

Exhibit H

Exhibit I

Program Profile Grid(s): Provide a completed profile grid for each program noted in the
application and update the relevant delivery methods. A program profile grid form can be
accessed on the ABHES website at https://abhes.org/resources/#Forms.
Optional Exhibits: Include any clearly labeled additional exhibits needed to support the
application, including any job announcements, contracts, or other materials discussed in the
application.
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SUBMISSION REQUIREMENTS:
The application must be submitted as one seamless Portable Document Format (.pdf) file and submitted to
ABHES online via DropBox New Applications. The file name must include your ABHES ID#(s), type of
application, and date of submission (ex. I-100_IDE_32020).

APPLICATION FEES:
A non-refundable fee, in accordance with Appendix G, Fees, of the Accreditation Manual, is required for each
program and additional campus location(s), as applicable. Payment of any fees are to be remitted
electronically via bank transfer, or by credit card, where a 2.9% convenience fee is to be applied. Please
contact the Accounting Department at accounting@abhes.org or (571) 282-0076 to obtain an invoice.
ABHES
7777 Leesburg Pike,
Suite 314 North
Falls Church, VA 22043
If you have any questions regarding the application, please contact ABHES at info@abhes.org or
703-917-9503.

NOTIFICATION OF THE DECISION:
ABHES will notify the individual noted on the application in writing of the status of the application within 12
weeks of receipt of the completed application.
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Credential(s)
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☐ Quarter
☐ Semester
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E‐Evening; W‐
Weekend)

Total Clock
Hours

Recognized
Outside Clock
Hours

In Class Clock
Hours

Program Name
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Additional Chart
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